Pre-Hospital Care 2021: ‘One

Road Ahead’

Poster guidelines
This year’s Conference will be virtual and will include a poster area.
Participants are encouraged to submit a PDF poster and if desired, a 3-minute pre-recorded
digital poster presentation. These will be accessible to delegates throughout the conference in
the poster area of the conference website.
You must send your poster (in PDF format and the digital presentation in MP4) and supporting information
(specified below) to conference@basics.org.uk by 3pm on the 3rd September 2021. Our conference staff will then
upload your poster onto our conference platform. Please note that any PDF documents provided for the
presentation will be available for download from the conference webpage. Your submission for presentation
confirms your acceptance of these terms.
We are accepting posters in the following categories and they must-have a pre-hospital focus/application:
1. Pre-registration student submissions.
2. Reporting research & audit (including from post-qualifying studies).
3. Case studies (clinical and system).

The PDF poster:

Your poster must not be bigger than 10MB, a single page and submitted in PDF format.
Viewing of your poster will be via a computer screen, please consider this when creating your PDF poster. We
strongly suggest dividing the poster into sections, e.g., introduction, methods, results and conclusions. Use clear
lettering systems, UK English and good quality photographs only. Please note that photographs of printed posters
will not be accepted.
Please ensure that your poster includes the title, your name and relevant professional details (role, affiliation etc)
and email address as a point of contact.

Optional digital poster presentation:

We strongly encourage you to submit a digital poster presentation to compliment your PDF Poster.
Your digital poster must not be longer than 3 minutes, be limited to 5-slides (including the title slide) and must be
submitted in MP4 format. There are a number of pre-recording programs available, we recommend that if this is
something new to you it’s worth looking at Loom which is free to use and captures your presentation (screen
capture) and the presenter in a single screen (we have provided step-by-step guidance on
downloading & using LOOM – see below).
The title slide must include the poster title, your name and relevant professional details
(role, affiliation etc) and email address as a point of contact.

Optional PDF handout for download:

Presenters are also invited to submit a PDF ‘handout’ available for download alongside their
poster (maximum size of 10MB).
Please ensure that your poster includes the poster title, your name and relevant
professional details (role, affiliation etc) and email address as a point of contact.

What we require from you, the supporting information
•
•
•
•
•

Your name, affiliation (if any) & contact details (mobile phone please)
A head and shoulders photograph of yourself (jpeg or PDF)
An abstract (max 150-words) for your poster
Your PDF poster
Optionally – your MP4 digital poster presentation & PDF handout
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Poster guidelines
Our tips for an engaging poster presentation
The aim of a poster is not to explain every aspect of your work, but to show aspects that are
best presented through a poster. What you did and found should be clear and easily read.
If people see and remember one image relating to one main point, you have succeeded.

The hook:

To get people to read your poster you must have a clear message which grabs their attention. Focus on the most
important aspect in your abstract and reflect this in the poster.

Keep it Simple:

Posters with too much information or complex background designs often distracting from your main message.
Clarity is key! A simple colour graph, table or photograph can help a reader understand the point you are trying to
make.

Be creative:

We’d encourage you to be creative and if you are submitting a digital poster presentation to think outside of the
box.

Follow the normal academic conventions:

Reference the work of other appropriately, we are happy for you to use either the Harvard or Vancouver referencing
styles. Please don’t forget that any images used must also be referenced and acknowledged if they are not yours.
Any patient details must be anonymised and this includes any identifiable information within the narrative or
images.
All sponsorship and/or commercial affiliations must be declared.

PDF poster templates:

There are many online templates available for digital posters, we are happy to accept your submission in portrait or
landscape. Some useful websites offering free templates include:
• https://www.postersession.com/poster-templates.php
• https://www.posterpresentations.com/free-poster-templates.html
• http://www.makesigns.com/SciPosters_Templates.aspx

Further questions:

Please email any further queries that you might have to conference@basics.org.uk
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A guide to using LOOM
1. Create a free Loom account
a. Goto: https:/www.loom.com/
b. Click on ‘Get Loom for Free’
c. Sign up using your Google/Apple or Outlook accounts or register directly with Loom
d. Create your workspace

2. Install a recorder
We recommend choosing the Desktop App as you will not be able to record your PowerPoint presentation
with video if you use the Chrome Extension.

3. Preparing to record
Open your presentation/ picture/PDF and expand it to fill the screen (for powerpoint etc use the
show/presentation mode). Remember your whole screen will be recorded so this is an important step.

4. Using the desktop app
a. Open Loom
b. You will see the pop-up box (below) and your camera will display your image on your screen. By default
LOOM will record your screen and via your camera (see the LOOM control box that opens when you start the
app).

c. Check that your microphone is working, when you speak, the blue shading will move in the microphone box:
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A guide to using LOOM
4. Hide the control panel
a. We recommend hiding the control
panel, otherwise this can distract from
your presentation. The control panel is
shown on the left-hand side of the screen
shot above and expands when you interact
with it.
b. To hide the control panel, click on the 3
dots in the top right of the LOOM control
box (shown above). Click Preferences and
turn Show Control Menu off:

5. To start recording
a. Ensure that Screen + Camera is selected in the LOOM control box that presented on opening the app.
b. You can move your camera picture to any position on the screen, one of the corners is usually preferable.
c. When you are ready to start recording, click on the orange bar (Start recording). if you have more than one
screen, it will ask you which screen you want to share:
d. A countdown will appear and you will hear a beep to indicate you can start recording.

6. To stop recording
a. When you have finished your presentation, click Control + Shift + L to stop the recording. (Alternatively, reopen the app on your Desktop and this will stop the recording).
b. Don’t worry if this means looking down at your keyboard, you can crop this part of the recording later.
When you have ended your recording, it will automatically upload to your Loom account and should launch a
webpage instantly. If it does not, log into your Loom account and go to ‘My Videos’.
c. You can edit the recording to trim the start and end of your video if you need to:
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